List 92.  Proofreading

Checklist – Intermediate

	Content

	Did I:
 FORMCHECKBOX 
   Stick to my topic?

 FORMCHECKBOX 
   Use good sources for information?

 FORMCHECKBOX 
   Use enough sources for information?

 FORMCHECKBOX 
   Organize my information carefully? (sequence, logical order, Q/A, main 
        idea/supporting details, thesis statements/arguments, etc.)

 FORMCHECKBOX 
   Check my facts?

 FORMCHECKBOX 
   Consider/use graphs, tables, charts for data?

 FORMCHECKBOX 
   Consider my readers and select words to catch their interest? to help them 
        understand? to create images in their minds? to help them follow the 
        sequence?

 FORMCHECKBOX 
   Use sufficient detail and description?

	Format

	Did I:

 FORMCHECKBOX 
   Choose an appropriate title?

 FORMCHECKBOX 
   Use quotations correctly?

 FORMCHECKBOX 
   Use headings and subheadings?

 FORMCHECKBOX 
   Label graphs, charts, and tables?

 FORMCHECKBOX 
   Include a list of resources or bibliography?

 FORMCHECKBOX 
   Number the pages?

 FORMCHECKBOX 
   Include my name, class, and date?

	Mechanics

	Did I:

 FORMCHECKBOX 
   Check sentences for completeness and sense?

 FORMCHECKBOX 
   Check for consistent verb tense?

 FORMCHECKBOX 
   Check for consistent point of view?

 FORMCHECKBOX 
   Check for subject-verb agreement?

 FORMCHECKBOX 
   Check for proper use of pronouns?

 FORMCHECKBOX 
   Check all spelling?

 FORMCHECKBOX 
   Check for end marks and other punctuation?

 FORMCHECKBOX 
   Check for capital letters and underlining?

 FORMCHECKBOX 
   Check for paragraph indentions?

 FORMCHECKBOX 
   Check legibility?
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